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Facility Rental Agreement    -   Non- Member
Renter Information
Name of Renter/Organization: _________________________________________________________
Address: _______________________________________________________________________________
Phone: ____________________________ 	Email: ____________________________________________
Event Date: _________________________        Event Type: ___________________________________
Event Start Time: ______________ 		End Time: _______________

Areas Requested (check all that apply):
☐ Sanctuary — $600 / 4 hours
☐ Social Hall & Kitchen — $500 / 4 hours
☐ Social Hall — $300 / 4 hours
☐ Sanctuary + Social Hall — $1,000 / 4 hours
Payment Terms
• A 50% deposit plus a $100 cleaning/incidentals fee is due at the time of booking.
• The remaining 50% of the rental fee is due 5 days prior to the event.
• If the event is cancelled fewer than 7 days prior to the event, the deposit is non-refundable.
• The $100 cleaning/incidentals fee will be refunded the following business day if the space is left clean, undamaged, and without incident.
• The renter is financially responsible for any additional costs incurred for damages, repairs, or extra cleaning.
The renter agrees to hold Evangelical Holy Spirit Lutheran Church, its staff, leadership, and congregation harmless from any claims, damages, injuries, or expenses arising from the renter’s use of the facility, including but not limited to accidents, injuries, property damage, or legal/financial liabilities related to the event or guests.
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Rules & Responsibilities

· Smoking is strictly prohibited inside the building and in the breezeway. Smoking is only permitted in designated areas behind the building.

· Alcohol may only be served in accordance with all state and local laws. Proper permits are required and must be provided to the church in advance.

· Illicit drugs are strictly prohibited on the premises.

· Permits & Vendors: Copies of all required permits and vendor information must be provided at least 5 days prior to the event.

· Supervision: The renter must provide adequate supervision of all guests and activities. Listed Renter must be present during rental hours.

· Property Care: Decorations must not cause damage (e.g., no nails, tacks, or tape on walls). The renter must leave all facilities clean and orderly.

· Trash: Building must be clear of all trash and debris. Trash must be placed inside receptacle behind building. 

Liability Waiver

The renter agrees to hold Evangelical Holy Spirit Lutheran Church, its staff, leadership, and congregation harmless from any claims, damages, injuries, or expenses arising from the renter’s use of the facility, including but not limited to accidents, injuries, property damage, or legal/financial liabilities related to the event or guests.

Acknowledgment

By signing below, the renter agrees to abide by all rules and payment terms of this agreement.

Renter Signature: _______________________________ Date: _____________

Church Representative: __________________________ Date: _____________


































































Payments Received/Returned
Date
Renter Initials
Church Rep Initials
Deposit Amount:



Final Payment:



Deposit Returned:
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